DAI HOC HUE CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG PAI HQC LUAT Doclap - Twdo - Hanh phic
S6: 947/Qb-DHL Thira Thién Hué, ngay 27 thang 12 ndam 2022
QUYET PINH

Vé viéc ban hanh Quy trinh thuc hién céng tac khao thi cia
Trwong Pai hoc Luit, Pai hoc Hué

HIEU TRUONG TRUONG PAI HQC LUAT

Can cir Quyét dinh s6 274/0P-TTg ngay 03 thang 3 nam 2015 cia Thii fong Chinh
phai vé viéc thanh ldp Truong Pai hoc Ludt thuge Pai hoc Hué;

Can cir Théng tw s6 10/2020/TT-BGDDBT ngay 14 thang 5 nam 2020 cia B trong
B Gi&o duc va Pao tao vé viéc ban hanh Quy ché va té chirc hoat déng ciia dai hoc viing
va cac co so gido duc dai hoc thanh vién;

Can cir Nghi quyét s6 01/INQ-HPPH ngay 07 thang 01 nam 2022 cua Chi tich HJi
d‘éng Pai hoc Hué nhiém ky 2021-2026 Vé viéc cong nhan Hiéu truong Truong Pai hoc
Ludt, Pai hoc Hué nhiém ky 2020 — 2025;

Can cir Quyét dinh sé 577/0D-DPHL ngay 03 thang 11 nam 2021 cua Hiéu trirong
Truong Pai hoc Ludt, Pai hoc Hué vé viéc ban hanh Quy ché té chirc va qudn Iy dao tao
trinh d6 dai hoc, thac si, tién st ciia Truong Pai hoc Ludt, Pai hoc Hué;

Can cir Quyét dinh sé 812/0P-PHL ngay 31 thang 12 nam 2021 cua Hiéu trirong
Truong Pai hoc Ludt, Pai hoc Hué vé viéc ban hanh Quy ché sinh vién, hoc vién cua
Truong Pai hoc Ludt, Pai hoc Hué;

Can cir Quyét dinhsé  /OP-PHL ngay thing nam  cua Hiéu trieong Trieong
Pai hoc Ludt, Pai hoc Hué vé viéc ban hanh Quy dinh thuc hién cong tac Khdo thi cua
Truong Pai hoc Ludt, Pai hoc Hué;

Theo dé nghi ciia Trirong Phong Khao thi va Bdo dam chdt lirong giéo duc,

QUYET DPINH:

Piéu 1. Ban hanh kém theo Quyét dinh nay 1a Quy trinh thyuc hién cong tac Khao thi
cua Trudng Pai hoc Luat, Dai hoc Hué.

Piéu 2. Quyét dinh nay c6 hiéu luc ké tir ngay ky.

Picu 3. Cac Ong (ba): Truong phong Khao thi va Bao dam chat luong gido duc;
Truong cac don vi lién quan; vién chue, nguoi lao dong, nguodi hoc ciia Truong va céac to
churc, cd nhan ¢6 lién quan chiu trach nhiém thi hanh Quyét dinh nay./.

Noi nhén : HIEU TRUONG
- Nhu Diéu 3;
- Luu: VT, KT&BDCLGD.

Poan Dirc Lwong
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QUY TRINH THUC HIEN CONG TAC KHAO THi CUA
TRUONG PAI HQC LUAT, PAI HOC HUE

(Ban hanh kém theo Quyét dinh sé: 947/0P-PHL ngdy 27 thang 12 ndm 2022 cia Hiéu
truong truong Pai hoc Luat, Pai hoc Hué)
1. QUY TRINH XAY DUNG, QUAN LY VA SU DUNG NGAN HANG PE THI KET

THUC HQC PHAN
1.1. Lwu dd quy trinh xay dwng, quan ly va sir dung ngan hang dé thi két thic hoc
phan

Buéc 1: Lap ké hoach xay dung ngén hang dé thi
ket thdc hoc phan
Thuc hién: Phong Khao thi va Bao dam chat lwong gido duc

Budéc 2: Phan cong giang vién xay dung ngan hang dé thi
Thuc hién: Khoa/Trung tam (7 ngay)

Budéc 3: Xay dwng va phan bién ngan hang dé thi
Thuc hién: B6 mén/Khoa (30 ngay)

Budéc 4: Tham dinh ngén hang dé thi
Thuc hign: Ban tham dinh (7 ngay)

Buéc 5: Quan 1y va sir dung ngan hang dé thi
Thuc hién: Phong Khao thi va Bao dam chat lwong giao duc

Budc 6: Piéu chinh ngan hang dé thi
Thuc hién: Khoa/Trung tam




1.2. Dién giai chi tiét quy trinh
Buwéc 1. Lap ké hoach xay dung ngan hang dé thi két thic hec phan

Phong Khao thi va Bao dam chit lwong gido duc chu tri xay dung ké hoach xay dung
ngan hang dé thi két thic hoc phan cho céc hé dao tao thudc cac chuong trinh dao tao cua

Trudng trinh Hiéu truéng phé duyét. [Miu KT.01]

Cian ci trén ké hoach xay dung ngin hang dé& thi két thic hoc phan
Hiéu truong phé duyét Phong Khao thi va Bao dam chat luong gi4o duc thong bao dé trién
khai ké hoach.

Bwéc 2. Phan cong giang vién xay dwng ngan hang deé thi

- Trén co s& ké hoach va thdng béo trién khai ké hoach xay dung ngan hang dé thi
két thdc hoc phan Khoa dé& xuat giang vién bién soan va phan bién ngin hang dé thi gui
Phong Khao thi va Bao dam chit lugng giéo duc tap hop trinh Hiéu truong quyét dinh trong
7 ngay lam viéc ké tir ngay nhan duoc thong bao. [Mau KT.02]

- Trén co s& ké hoach xay dung ngan hang dé thi két thic hoc phan Phong Khao thi

va Bao dam chét luong gi4o duc dé xuat Ban tham dinh trinh Hiéu trueang quyét dinh

Buéc 3. Xay dwng va phan bién ngan hang dé thi

- Giang vién dugc phan cong theo quyét dinh cua Hiéu truang tién hanh bién soan
ngan hang d¢é thi theo dung quy dinh trong vong 30 ngay lam viéc ké tir ngay c6 quyét dinh
cua Hiéu truong. [Miu KT.03]

- Giang vién duoc phan cong theo Quyét dinh cua Hiéu truong tién hanh phan bién
ngan hang dé thi caa giang vién bién soan trong vong 7 ngay lam viéc ké tir ngay nhan duogc
ngan hang dé thi. [Miu KT.04]

- Giang vién dugc phan cdng bién soan chinh sira ngan hang dé thi theo y kién phan
bién sau do6 guri lai cho B6 mdn. Bo mon tap hop gui lai cho Khoa/Trung tam. Khoa/Trung
tam giri lai cho Phong Khao thi va Bao dam chat luong gi4o duc dé thuc hién quy trinh
tham dinh

Bu6c 4. Tham dinh ngan hang deé thi
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- Ban tham dinh duogc phan cong theo quyét dinh cua Hiéu trudng tién hanh Tham
dinh ngan hang dé thi trong vong 7 ngay ké tir ngay nhan dwoc ngan hang dé thi.

- Khoa thyc hién viéc chinh sira ngan hang d¢é thi sau y kién tham dinh va gui lai cho
Phong Khao thi va Bao dam chat lugng giéo duc trong vong 7 ngay lam viéc ké tir ngay
nhan dugc y kién tham dinh

- Ban tham dinh tién hanh kiém tra va ky bién ban tham dinh trong vong 7 ngay 1am
viéc ké tir ngay nhan ngan hang dé thi da chinh sira theo y kién tham dinh. [Mau KT.05]
Budéc 5. Quan Iy va sir dung ngin hang deé thi

- Trén co s két qua cua Ban tham dinh Hiéu truong ban hanh Quyét dinh vé quan
ly va sir dung ngan hang d¢é thi két thic hoc phan cho Phong Khao thi va bao dam chat
lugng gido duc.

- Hé thong ngan hang dé thi dwoc bao mat luu trir trong may tinh khong néi mang
internet va ban cang ¢ Phong Khao thi va Bao dam chat luong gioa duc.

- Thang dau tién cua hoc ky thanh phan gom: dai dién Ban Giam hiéu; lanh dao
Khoa; 1anh dao Phong Khao thi va Bao dam chat lugng gido duc; T6 thanh tra gido duc
tién hanh boc thim 6 ngan hang d¢é thi phé duyét, niém phong va luu trir dé sir dung cho
thi két thdc hoc phan cho hoc ky d6. [Miu KT.06]

- Trudce ky thi 1 tuan Ban dé thi theo quyét dinh ciia Hiéu trudng tién hanh boc

tham dé thi va thuc hién in, sao, niém phong theo quy dinh.
Budc 6. Piéu chinh ngan hang deé thi
Trén co s& dé xuat cua Khoa hodc hai naim mét 1an Phong Khao thi va Bao dam chit

luong gido duc tién hanh xay dung va trién khai ké hoach diéu chinh ngan hang dé thi theo

quy trinh xay dyng ngan hang dé thi.

2. TO CHUC VA QUAN LY THI KET THUC HQC PHAN
2.1. Luu d6 quy trinh Té chiic va quan ly thi két thic hec phan



Bwéc 1: Lap ké hoach thi: ’
Thuc hién: Phong Khao thi va Bdo dam chat
lwong giao duc (truoc 30 ngay thi)

1.1. Lap DSSV du 1.2. Xay dung 1.3. Thanh lap
diéu kién duy thi lich thi Héi dong thi

l

Buéc 2: Lya chon, in sao va quén Iy dé thi
Thuc hién: Ban de thi theo quyér dinh

Buéc 3: To chirc ky thi
Thyc hién: Ban de thi theo quyér dinh

Buéc 4: Giao nhan bai thi ’
Thuc hién: Hoi dong thi theo Quyér dinh (cuoi
buai)

2.2. Dién giai chi tiét quy trinh
Buwéc 1: Lap ké hoach thi

Cin ctr vao ké hoach nam hoc va danh sach thi cua timg khoéa, timg 16p trang
quan 1y giao duc, Phong Khao thi va Bao dam chat lugng gido duc 1én lich thi dbi
v6i cac 16p va cong bo trén trang hé thong gido duc trude 30 ngay lam viéc ké tir ngay
bat dau ky thi Két thuc hoc phan. [Miu KT.07]

Can cr vao lich thi, Phong Khao thi va Bao dam chat luong gido duc phan bo
va giri thong béao chi tiéu s6 lugng Can b coi thi can diéu dong dén cac don vi trong

truong it nhat 02 tudn trude khi ky thi bat dau. Can ct danh sach cac don vi dé xuét,
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trinh Hiéu trudng ra Quyét dinh Thanh Iap Hoi dong thi va thong bao dén cac bod phan
cham nhit 1a 01 tuan trude ky thi. [Miu KT.08]
Buwéc 2. Lwa chon in sao va quan ly dé thi

Can ctr lich thi, danh sach thi, va Quyét dinh Thanh lap Hoi ddng thi, Ban dé thi
tién hanh bbc tham dé thi va tién hanh in sao va quan 1y dé thi. Tai dé thi phai duoc
dan nhan va déng dau niém phong, phan loai, déng géi va luu trir bao mat. Trén tdi
dung dé thi phai ghi day du cac thong tin theo quy dinh (I6p thi; dia diém thi; hoc
phan; 1an thi; s6 luong dé thi; ca thi; ngay thi; hoc ky; nam hoc). [MAu KT.09]
Budéc 3. To chirc Ky thi

Can ct theo Quyét dinh Thanh Iap Hoi dong thi cua Hiéu truong. Hoi dong thi to
chuc ky thi theo dung quy dinh
Buwdéc 4. Giao nhan bai thi

Cubi mdi budi thi/dot thi Hoi dong thi ¢o nhiém vy ban giao bai thi cho phong
Khao thi va Bao dam chat luong gi4o duc dé thuc hién quy trinh cham thi.

3. QUY TRINH CONG BO KET QUA PANH GIA HQC PHAN, CHAM THI VA
CONG BO KET QUA HQC PHAN

3.1. Lwu do quy trinh cong b két qua danh gia hoc phan

Buéc 1: Cong béd diém danh gia qua trinh hoc tap
Thuc hién: giang vién giang day (budi hoc cudi)

Bwéc 2: Nhap diém danh gia qua trinh hoc tip
Thuc hién: giang vién giang day (5 ngay)

Bwéc 3: Giai dap y kién ciia ngudi hoc
Thuc hi¢gn: giang vién giang day (5 ngay)




3.2. Dién giai chi tiét quy trinh

Budéc 1. Cong bd diém danh gia qua trinh hoc tap

Giang vién phu trach hoc phan cong bd cong khai diém danh gia qua trinh hoc tap
trude 16p vao budi hoc cubi cia hoc phﬁn va chiu trach nhiém vé tinh chinh x4c cua diém
thanh phan da cong bé.

Buéc 2. Nhip diém danh gia qua trinh hoc tip

Trong thoi han 5 ngay lam viée ké tir ngay két thiic hoc phan, giang vién phai nhap
diém danh gia qua trinh hoc tap vao hé thong quan 1y gido duc va nop 01 ban ciing c6 xéac
nhan cta Lanh dao Khoa vé Phong Khao thi va Bao dam chat lugng gido duc;

Buéc 3. Giai dap y kién ciia nguoi hoc

Trong thoi han 05 ngay lam viéc ké tir ngay cong bd diém danh gia qua trinh hoc tap
cho nguoi hoc trén hé théng quan 1y gido duc, nguoi hoc néu ¢ thic mic thi giang vién

phu trach hoc phan dé truc tiép giai quyét va diéu chinh diém cho nguai hoc.

4. QUY TRINH CHAM THI VA CONG BO KET QUA HQC PHAN

4.1. Lwu d0 chim thi va cong bd két qua hoc phan

Buwéc 1: Lam phach
Thuc hign: Phong Khdao thi va Bao dam chat lwong gido duc
(3 naav)

Bwdc 2: T6 chirc cham va tra bai thi
Thuc hién: Khoa/Trung tam
(7 noay)

Buéc 3: Nhép diém va cong bo diém
Thuc hién: Phong Khdao thi va Bao dam chat lwong gido duc
(5 naav)




4.2. Dién giai chi tiét quy trinh
Bwéc 1. Lam phach

Sau khi tiép nhan bai thi Két thuc hoc phan tir can bo diéu hanh thi. Phong Khao
thi va Bao dam chét luong gido duc xdy dung ké hoach lam phach cu thé va phan

cong can bo phu trach d6i voi timg 16p, timg hé dao tao. [MAu KT.10]

Cén bo chuyén trach Phong Khao thi va Bao dam chat lugng gido duc quan ly
dau phach, niém phong tui bai thi da duoc 1am phéach, phan loai, dong goi cac tai bai
thi theo Khoa hodc giang vién, thong bao trg Iy gido vu khoa (hodc giang vién) dén

nhan bai thi va Bang ghi diém giao cho cac bo mon té chic cham.

Trong thoi han 03 ngay lam viéc ké tir ngay thi Phong Khao thi va Bao dam
phai hoan thanh viéc viéc don tai, danh sé phéach, cit phach bai thi két thuc hoc phan

va ban giao cho cac Khoa chuyén mén to chirc cham thi.
Bud6c 2. T chirc cham va tra bai thi

- Khoa/Trung tam chuy&n mén chiu trach nhiém t6 chirc cham bai thi Két thic
hoc phan sau khi nhan tir Phong Khao thi va Bao dam chat lugng gido duc. Dép an,
thang diém duoc giang vién cham thi théng nhat trudc khi cham. Bai thi phai dugc
hai giang vién cham doc 1ap. Néu giitra hai lan cham chénh léch tir 1 diém tro xudng
thi hai giang vién cham thao luan, thong nhat va ghi diém toan bai, cling ky tén vao
6 quy dinh trén tt ca cac to gidy thi cua bai thi; néu chénh léch trén mot diém thi
Truong (pho) bé mén cd trach nhiém cham lan 3 bang mot mau muc khac trén bai
thi. Néu hai trong ba 1an chdm co diém giéng nhau thi lay diém d6 lam diém chinh
thire, néu ba lan cham c6 két qua khac nhau thi diém bai thi 1a diém binh quan cua
ba lan cham. Diém toan bai cham theo thang diém 10 va lay chinh xac dén 1 chit s6
thap phan. Truong bd mdn chiu trach nhiém kiém tra, dam bao tinh hop 1€, chinh

xéc, day du, rd rang va ky xac nhan vao Bang ghi diém hoc phan, ban giao tui bai thi
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da cham ciing két qua cham thi cho Tro 1y gido vu khoa (hoic ngudi duoc Trudng

bo mén ty quyén) ndp cho phong Khao thi va Bao dam chit lwong gido duc.

- Cham nhat 07 ngay 1am viéc tinh tir ngay nhan ti bai thi, Khoa/Trung tdm c6
trach nhiém nop két qua cham thi va tai bai thi di chdm cho Phong Khao thi va Bao
dam chat lugng gido duc. Két qua cham thi van dap, can bo cham thi ndp cho phong
Khéao thi va Bao dam chat lugng gido duc ngay sau khi két thiic 10p thi. Can bo
chuyén trach cia Phong Khao thi va Bao dam chat luong gido duc kiém tra timg tdi
bai thi, dam bao thi bai thi c6 ddy du cac thong tin: chir ky 02 Can b coi thi ¢ timg
bai thi (ghi tén day di 02 Can bo coi thi ¢ bai thi dau tién caa mdi tai); dé thi, dap an
va bién ban théng nhat dap 4n; phiéu vao diém theo dung s6 phach, diém bang sb,
bang chit va c6 ddy du chir ky Can b coi thil, Can bo coi thi 2 va duyét cua Khoa

va Ky xac nhan vao so giao nhan bai thi. [Miu KT.11]
Buéc 3. Nhap diém va cong bd diém

- Trén co sé bang vao diém cta can bd cham thi, can bd chuyén trach Phong
Khéo thi va Bao dam chat luong gido duc rap phach va ghi diém thi hoc phan vao
cot trong tng trén Danh sach thi, cic thong sd phai dién day du, chinh xac, 16 rang,
c6 du chir ky, ho tén cua cac ca nhan lién quan (can bd coi thi, can bd vao phach, can
bd vao diém) va co chit ky xac nhan cua Truong phong Khao thi va Bao dam chat
lwong gido duc. Phong Khao thi va Bao dam chat luong gido duc chiu trach nhiém
nhap diém tir Danh sach thi va Bang ghi diém vao hé théng quan 1y gido duc va cong

bo cho sinh vién.

- P6i voi diém thi ty luan, trong thoi han 5 ngay lam viée ké tir ngay nhan két
qua thi Phong Khao thi va Bao dam chat luong gido duc cong bod diém hoc phan dén
sinh vién trén trang quan ly gido duc va gui 01 bang cing c6 xac nhan cua Trudng
phong dén cac don vi lién két dao tao. Piém thi van dap, can b hoi thi cong bd cho

sinh vién khi két thiic phan hoi thi
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5. QUY TRINH GIAI QUYET KHIEU NAI KET QUA PANH GIA QUA TRINH
HQC TAP VA PHUC KHAO BAI THI

5.1. Lwu d0 chAm phuc khao bai thi két thic hec phan

Buwéc 1: Ngwoi hoc giri don khiéu nai két qua danh gia
gué trinh hoc tap/ don phic khao bai thi
Thuee hién: Phong Khao thi va Bdo ddm chdt lwong gido duc
(7 ngay)

Buéc 2: Kiém tra/Cham phuc khao
Thuc hign: Khoa/Trung tam chuyén mén (5 ngay)

Buéc 3: Thong bao két qua khiéu nai/két qua
cham phuc khao
Thuc hién: Phong Khao thi va Bdo dam chdt lieong giéo duc
(5 ngay)

5.2. Dién giai chi tiét quy trinh

Buwéc 1. Nguoi hoc giri don khiéu nai két qua danh gia qua trinh hoc tap/don phic
khao bai thi

- Ngudi hoc giri don yéu cau khiéu nai két qua danh gia qué trinh hoc tap cho Phong
Khao thi va Bao dam chat lwong gi4o duc trong thoi gian 7 ngay 1am viéc ké tir ngay cong
b diém chinh thtc trén hé thdng quan Iy gio duc. Diéu kién xem xét giai quyét khiéu nai
la nguoi hoc di co y kién thac mac truc tiép voi giang vién nhung chua duoc giai quyét

hodc chua dong y voi két qua giai quyét. [Miu KT.12]
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- Ngudi hoc nop don phuc khao trong thoi gian 15 ngay lam viéc ké tir ngay diém
thi két thdc hoc phan duoc Phong Khao thi va Bao dam chét luong gido duc cdng b chinh
thaee trén hé thong quan Iy gido duc. [Mau KT.13]

Buéc 2. Kiém tra/Cham phuc khao

- Giai quyét don khiéu nai két qua dénh gia qua trinh hoc tap: Phong Khao thi va
Bao dam chit lwong gi4o duc chuyén don cho Khoa. Lanh dao Khoa lam viéc véi gi4o vién
giang day va nguoi hoc dé giai quyét don khiéu nai két qua danh gia qua trinh hoc tap.
Khoa chuyén vin ban giai quyét khiéu nai kém theo bang diém (néu cé chinh stra) cho
Phong Khao thi va Bao dam chat luong gido duc trong thoi han 5 ngay lam viéc ké tir ngay
nhan don. [Miu KT.14]

- Giai quyét don phiic khao: Phong Khao thi va Bao dam chat luong giao duc thanh
lap Ban chidm phic khao bai thi trén co s¢ dé xuit giang vién cham cua Khoa. VVa chuyén
bai thi vé cho Khoa. Khoa cham phuc khao theo quy dinh va nop bang diém va bai thi lai
cho Phong KT&BDCLGD trong vong 5 ngay lam viéc ké tir ngay nhan bai thi cham phc
khio. [MAu KT.15]

Buwéc 3. Thong bao két qua khiéu nai/két qua cham phtc khao

Phong Khao thi va Bao dam chat luong gido duc tong hop diém va ding tai trén hé
théng quan ly giéo duc cua Nha truong sau 5 ngay 1am viéc ké tir ngay nhan duoc két qua

giai quyét khiéu nai/két qua chim phuc khao va thong bao cho nguoi hoc.
6. QUY TRINH LUU TRU, BAO QUAN VA XU LY BAI THI, HO SO KHAO THI

6.1. So 0 quy trinh lwu trix, bao quan va xir Iy bai thi, hé so khao thi



11

Buéc 1: P& nghi hiy bai thi va ho so khio thi
Thuc hién: Phong Khdo thi va B‘do dam chat luong gido duc
(thang 10 hang nam)

Buéc 2: Thanh 1ap hi dong, té gilp viéc hiy bai thi
va ho so khao thi
Thuc hién: Phong Té chuc hanh chinh (7 ngay)

Buéc 3: Hop héi ddng hity bai thi va hd so khao thi
Thuee hién: Héi dong theo Quyér dinh (7 ngay)

Bwéc 4: Hiy bai thi va ho so khao thi
Thuc hién: Té gilp viéc theo Quyét dinh (5 ngay)

6.2. Dién giai chi tiét quy trinh
Buéc 1. Pé nghi hity bai thi va ho so khao thi

Va0 thang 10 hang nam (hodc dot Xuat) trén co s¢ hé thdng bai thi va hd so khao
thi hét han luu trir theo quy dinh, Phong Khao thi va Bao dam chat lwong gido duc lam to
trinh @& nghi haty bai thi va hd so khao thi gui Hiéu truong qua Phong T6 chac — Hanh
chinh. [Miu KT.16]

Buwéc 2. Thanh lap hai dong, té gitp viéc hiy bai thi va hd so khao thi

Trong vong 7 ngay lam viéc, ké tir ngay nhan to trinh dé nghi hay bai thi va hd so
khao thi cua Phong Khao thi va Bao dam chit lugng gido duc, Phong T chtic hanh chinh
tham muu cho Hiéu truong thanh 1ap Hoi dong, t6 gitp viéc huy bai thi va hd so khao thi

theo quy dinh.
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Buéc 3. Hop hdi ddng hiy bai thi va hé so khao thi

Trong vong 7 ngay lam viéc, ké tir ngay cé quyét dinh cua Hiéu trudng vé thanh 1ap
Hoi ddng, td gitp viéc huy bai thi va hd so khao thi, Hoi dong hay bai thi va hd so khao thi
t6 hop dé quyét dinh. [Miu KT.17]
Bwéc 4. Hiy bai thi va hd so khao thi

Trong vong 5 ngay lam viéc, sau khi c¢é Bién ban caa Hoi ddng huy bai thi va hd so

khao thi, t6 gitp viéc tién hanh hay bai thi theo két luan cua Hoi dong.
7. QUY TRINH TAP HUAN NGHIEP VU COI THI

7.1. Quy trinh dd tap huan nghiép vu coi thi

Buwéc 1: Thong béo tap huan nghiép vu coi thi
Thuc hi¢n: Phong Khdo thi va Bdo dam chat lwong gido

A..A

Budéc 2: Cac don vi 1ap danh sach Vién chic-
nguoi lao dong tham gia tap huan nghiép vu coi thi
Thyc hign: Cdc don vi lién quan (5 ngay)

!

Budéc 3: To chic tap huan nghiép vu coi thi

Thuc hién: Phong Khdo thi va Bdo dam chdt lieong giéo

6.2. Dién giai chi tiét quy trinh
Buwéc 1. Thong bao tap huan nghiép vu coi thi

Truéc ky thi két thic hoc phan cua cac céac 1op chinh quy 15 ngay, Phong Khao thi
va Bao dam chét luong gido duc tham muu cho Hiéu truong vé xay dung ké hoach va thong
bao tap huan nghiép vu coi thi.
Budre 2. Cac don vi lap danh sach vién chire, ngudi lao dong tham gia tap huan nghiép

vu coi thi
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Trong vong 5 ngay lam viéc sau khi nhan dugc thong bao, cac don vi gui danh sach
vién chtrc, ngudi lao dong tham gia tap huan nghiép vu coi thi cho Hiéu truong qua Phong
Khao thi va Bao dam chit lugng gido duc dé quyét dinh.

Buwéc 3. To chikc tap huin nghiép vu coi thi

Trong vong 5 ngay lam viéc sau khi nhan dugc danh sach vién chire, ngudi lao dong

tham gia tap huan nghiép vu coi thi. Phong Khao thi va Bao dam chat lwgng gido duc dau

méi t6 chire tap huan nghiép vu coi thi.
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BIEU MAU AP DUNG

STT TEN BIEU MAU KY HIEU
1 | Biéu mau ké hoach xdy dung ngan hang dé thi két thuc hoc phan KT.01
2 | Biéu mau phan cdng can bo xay dyng va phan bién ngan hang dé KT.02

thi
3 | Biéu méu xay dung dé thi va dap 4n KT.03
4 | Biéu miu phan bién ngin hang dé thi KT.04
5 | Biéu miu tham dinh ngan hang dé thi KT.05
6 | Biéu mau bién ban bdc thim ngan hang dé thi luu triv KT.06
7 | Biéu miu ké hoach thi KT.07
8 | Biéu mau diéu dong can bd coi thi KT.08
9 | Biéu mau bdc thim ngan hang dé thi sir dung cho ky thi KT.09
10 | Biéu méu ké hoach 1am phach KT.10
11 | Biéu mau giao nhan bai thi KT.11
12 | Biéu mau khiéu nai diém qua trinh hoc tap KT.12
13 | Biéu mau phuic khao bai thi KT.13
14 | Biéu miu diéu chinh diém qué trinh hoc tap KT.14
15 | Biéu méu bién ban chim phic khao KT.15
16 | Biéu mau to trinh thanh Iap hoi dong xét hay bai thi va cac hd so, KT.16
tai liéu da hét han lwu trit
17 | Biéu miu bién ban hop hoi dong xét hiry bai thi KT.17
18 | Biéu miu Pon xin ddi can bo coi thi KT.18
19 | Biéu miu Pon xin thi lai KT.19
20 | Biéu mau Pon xin hoan thi KT.20
21 | Biéu mau Pon xin xem lai dép an KT.21
22 | Biéu mau Pon xin phiic khao bai thi KT.22
23 | Biéu mau Pon khiéu nai két qua danh gia qua trinh hoc tap KT.23




DAI HOC HUE

TRUONG PAI HOC LUAT

Sé: ..../KH-DHL
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CONG HOA XA HOI CHU NGHIA VIET NAM

Thira Thién Hué, ngdy thdng

Poc 1ap — Tw do — Hanh phic

nam 2022

KT.01

KE HOACH XAY DUNG NGAN HANG PE THI KET THUC HQC PHAN

7T N@i dung Chii tri thuc D(,m vi San ph':?im Thoi gian | Ghi chi
cbng viéc hién phoi hop dw Kien hoan thanh
1
2




KT.02
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PAI HQC HUE CONG HOA XA HOI CHU NGHIiA VIET NAM
TRUONG PAI HOC LUAT Doc 1ap — Tw do — Hanh phuc
Sé: ..../KH-BHL Thira Thién Hué, ngdy thdng  ndm 2022

DANH SACH PHAN CONG CAN BQ XAY DUNG VA PHAN BIEN

NGAN HANG DE THI
Khoa/Trung tam:
STT Hoc phan Giang vién bién Giang vién phan | GHI CHU
soan bién

TRUONG KHOA/TRUNG TAM
(Ky va ghi ro ho tén)



DAI HOC HUE
TRUONG PAI HOC LUAT
Sé: ..../KH-DHL

Cau 1 (....diém)
Cau 2 (....diém)

Cau 1 (....diém)
Cau 2 (....diém

17 KT.03

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap — Tw do — Hanh phic

Thira Thién Hué, ngdy thdng  ndm 2022

DAP AN

——HET---

Cén b¢ coi thi khdng giai thich gi thém

Hoc vién nép lai d@é khi ngp bai thi

NGUOI PHAN BIEN

NGUOI BIEN SOAN
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DAL HOC HUE CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG PAI HOC LUAT Doc 1ap — Tw do — Hanh phuc
Sé: ..../KH-BHL Thira Thién Hué, ngdy thdng  ndm 2022

PHAN BIEN NGAN HANG DPE THI
Ho tén nguoi phan bién:
Pon vi cbng tac:
Trinh do:
Hoc phan phan bién:

Cau bong y Y&u cau chinh sira Ly do

NGUOI PHAN BIEN
(Ky va ghi r6 ho tén)
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KT.05

THAM PINH NGAN HANG PE THI

Ho tén nguoi tham dinh:
Pon vi cbng tac:

Trinh do:

Hoc phan tham dinh:

Cau

Pong y

Y&u ciu chinh sira Ly do

NGUOI THAM PINH
(Ky va ghi ro ho tén)



20 KT.06

DAL HOC HUE CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG PAI HOC LUAT Poc 1ap — Tu do — Hanh phic

Thira Thién Hué, ngdy thdng ndm

BIEN BAN BOC THAM NGAN HANG PE THI LUU TRU

1. Thanh phan tham gia:

- bai dién Ban giam hiéu

- Lanh dao Khoa

- Trudng phong Khao thi va bao dam chat lugng gido duc

- Thu ky

2. Hoc phan:

3. S6 lwong dé, s6 cau mbi dé:

4. S6 cau mbi deé:

5. M4 dé:

Luu ¥: Cac dé thi sau khi duoc boc s& dugc ky, dong niém phong va ban giao cho
Trudng phong Khao thi va Bao dam chat luong giéo duc quan ly.
DPai dién Ban giam hi¢u Pai dién Khoa Trwéong phong KT&BDCLGD

(Ky va ghi rd ho tén) (Ky va ghi rd ho tén) (Ky va ghi rd ho tén)



21 KT.07

DAI HOC HUE CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG PAI HOC LUAT Poc 1ap — Tw do — Hanh phic

Thera Thién Hué, ngdy  thang — nam

KE HOACH THI
HQC KY....NAM.......
LOP: ceuueenn.n..

STT | Giothi | Ngay thi | Ménthi | S6 TC S6 Phong | Ghichu

lwgng thi

phong

Noi nhégn: TL. HIEU TRUONG

- Ban Giam hiéu (dé bao céo); TRUONG PHONG KT&BDPCLGD

- Céc don vi (dé thuc hién)

- T6 thanh tra gido duc (dé thanh tra)

- Luu VT; KTBDCLGD;

- Website truong (muc: cong tac khao thi)



29 KT.08

DAI HOC HUE CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG PAI HOC LUAT Poc 1ap — Tw do — Hanh phic

Thera Thién Hué, ngdy  thang — nam
Kinh gi:
Thuc hién ké hoach t6 chuc thi Két thic hoc phan. Hiéu truong dé nghi
Truéng don vi phan cdng Can bo coi thi, theo s lugng sau diy va gii cho Hiéu

truong qua Phong Khao thi va bao ¢am chat lugng gido duc trudce ngay.....:

Stt Ho va tén Ghi chu
1.
2
Tran trong!
XAC NHAN CUA TRUONG PON VI TRUONG PHONG KT&BDPCLGD

TS. Nguyén Son Ha



23 KT.09

DAI HOC HUE CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG PAI HQC LUAT Poc l1ap — Tw do — Hanh phuc
Thira Thién Hué, ngay thang  nam

BIEN BAN BOC THAM NGAN HANG PE THI SU DUNG CHO KY THI
1. Thanh phan tham gia:
- bai dién Ban giam hiéu
- Lanh dao Khoa
- Truong phong Khao thi va Bao dam chit lwong gido duc
- Thu ky
2. Hoc phan:
3. S6 hrong dé:
4. Ma deé:
Luu ¥: Cac d8 thi sau khi duoc boc s& dugc ky, dong niém phong va ban giao cho

Truéng phong Khao thi va Bao dam chét luong gido duc quan ly.

Pai dién Ban giam hi¢u Pai dién Khoa Trwong phong KT&BDCLGD
(Ky va ghi r6 ho tén) (Ky va ghi r6 ho tén) (Ky va ghi r6 ho tén)
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DAI HOC HUE CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG PAI HOC LUAT Poc 1ap — Tw do — Hanh phic

Thera Thién Hué, ngdy  thang — nam
KE HOACH LAM PHACH

HQC KY........ NAM.......... LOP: ............
STT | Ngaythi | Ménthi | Ngay lam Ngay giao bai Ghi cha
phéach
Noi nhan: TL. HIEU TRUONG
- Ban Giam hiéu (dé béo céo); TRUONG PHONG KT&BDPCLGD

- Céc don vi (dé thyc hién)
- T6 thanh tra gido duc (dé thanh tra)
- Luu VT; KTBBCLGD.
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KT.11

PAl HQC HUE CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG DAl HOC LUAT péoc 1ap — Tw do — Hanh phuc

BIEN BAN BAN GIAO BAI THI KET THUC HQC PHAN

Can bo diéu hanh thi da nhan ban giao bai thi cua can bo coi thi vao budi thi
sang[_l/chidu [ ] Téi [ ] ngay ... [ o, /20... theo phong thi nhu sau:

PHONG ‘ ) BAN GIAO BAI THI CAN'BQ COI
STT | i so BAI THI MON _ _ THI (BEN
sO BAI SO TO GIAO)
1,
2.
3.
4.
5,
6.
7.
8.

-S4 bai thi, to giay thi bo trong tdi bai thi ding theo s6 luong di ghi nhu trén,
- Cac thi bai thi da niém phong day du va nguyén ven trudc mat ctia bén giao va bén
nhan.
BEN NHAN
CAN BOQ PIEU HANH THI

(Ky va ghi rd ho tén)
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KT.12
CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap — Tw do — Hanh phuc
PON KHIEU NAI KET QUA PANH GIA QUA TRINH HQC TAP
Kinh giri: KNOa/TruNg tAM........coiiiiieiee e
Emténla ... Gidgitinh: .............
Ho va tén  sinh  VIBN: o Ma  sinh
VIEN:..oviiieiiieeena,
Ngay sinh: ...... [oe.... [oviiiiiiiiannn, Noisinh: ...
Khoa: ... Lop: coveiiiinans
SO AEN TNOAT TN AC ..ot e ettt ee s ee et et en e e eeees et ereneeeeees
Em dé nghi duoc khiéu nai két qua danh gia qua trinh hoc tap nhu sau:
T Mon cén khidu | Mahoc | Sétin | Giangvien | NPOMIOD | S8 zicm da cong
nai phan chi phu trach bo
1
2
(o [0 TSR

Rat mong nhan duoc su quan tam giai quyét ciia Nha truong.
Em xin chan thanh cam on.

Thira Thién Hué, ngay .... thang .....nam 20.....
Sinh vién lam don

(Ky va ghi rd ho tén)



27 KT.13

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap — Tw do — Hanh phdc

PON XIN PHUC KHAO BAI THI

Kinh guri: - Phong Khao thi va Bao dam chét hrgng gido duc.

Emténla ... Gidgitinh: .............
Hovaténsinhvién: ..., Masinh vién:...............
Ngay sinh: ...... [ooi... [oviiiiiaiiannn, Noisinh: ..o
Khoa:........coooviiiii | 0 R
SO AIEN Th0AT TN AC ..ottt ettt ettt e eeeeon
Em dé nghi duoc xem xét phic khao bai thi hoc phan theo céc chi tiét dudi day:
T M6n thi can Ma hoc Sétin | Phong | Nhom/lop Ngay thi bPiém
phuc khado phan chi thi da bdo
1
2
(o [0 USRS

Rat mong nhan duoc su quan tam giai quyét cia Nha truong.
Em xin chan thanh cam on.

Thira Thién Hué, ngay .... thang .....ndm 20.....

Sinh vién lam don
(Ky va ghi r6 ho tén)




28 KT.14

PAI HOC HUE CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG PAIl HQOC LUAT Péc lap - Tw do - Hanh phuc

TO TRINH
V/v diéu chinh diém ddnh gid qud trinh hoc tap
Hoc Ky .... - Nam hoc 20.... - 20....

Kinh gii: - Ban Giam hiéu;

- Phong Khao thi va Biao dam chat lweng gido duc.
T BN L .
D ON Vo o
Giang day NOC PRAN: ...
TANTOP NOC PRAN: ..ot

Kinh dé nghi Ban Giam hiéu va Phong Khao thi va bao dam chat lugng gido duc xem

xét diéu chinh diém qué trinh hoc tap cho céc sinh vién sau:

TT sinh vién Vién

. o _ Piém di nhap Piém dé nghi
So Ho va tén Ma sinh .
Lop diéu chinh

10% | 10% | 20% | 10% | 10% | 20%

Ly do dieU ChiNN: L.,
Thera Thién Hué, ngay ... thang ... ndam 20...
KHOA XAC NHAN NGUOI PE NGHI

PHONG KHAO THI & BPCLGD
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TRUONG PAI HOC LUAT CONG HOA XA HQI CHU NGHIiA VIET NAM

KT.15

KHOA: ..., Poc lap — Tu do — Hanh phic

SOieeeid e, Thera Thién Hué, ngay  thdng

BIEN BAN CHAM PHUC KHAO
BAI THI KET THUC HOC PHAN ..........coooiiiiiiiiiiiiii
HQCKY.......... NAM HOC.........ccccovennne.

Can cr Cong van $O: ............... /KT-BDDCLGD, ngay ...../..../20..... cia Phong Khao

thi - Bao dam chét luong gido duc, vé viéc cham phuc khao ... bai thi hoc phan

thé nhu sau:
. C4n b chiam lan dau:
CAN DO CHAML L vttt ettt et ee e e e s ee e eseen e ne e ee e anees
CAN DO CHAML 27 oot es et ee e e e se st sseee e e sneenes
. Can b chim phiic khio:
CAN DO CHAML L vttt eee s se e s e es e ee e s s ese s ee e s ennees

CAN DO CRAM 27 oo s s e s e s s e e e s see s seees

, BO mon da t6 chirc phan cong va cham phuc khao, két qua cu

Két qua
chim phiic
khao Ly do thay d6i diém
Bcfng Bc%ng Bc%ng Bc%ng
50 chir 50 chir

Keét qua
So cham lan dau

TT | phach

Piém két
luin
(bang
chir)

Ngay (ky xdc nhdn)..........120.... Ngay (két thiic cham lgi)......l.....120....

Xac nhan Hai can by cham phic khao
Trwémg Khoa/By mon

(Ky, ghi ré ho tén) Cén b thir nhat Cén b thir hai
(Ky, ghi ro ho tén) (Ky, ghi ro ho tén)

nam




30 KT.16

PAI HOC HUE CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG PAl HQOC LUAT Poc lap - Tw do — Hanh phtic
Sé: /TT-KTBBCLGD Thera Thién Hué, ngay thang  ndam 2022
TO TRINH

V/v @é xuat thanh 1ap Hoi adng xét hity bai thi va cac ho so, tai liéu
di hét han lwu trir nim 2022

Kinh giri: Hiéu truong Truong Pai hoc Luat, Dai hoc Hué.

Can ctr

TT Tai liéu hiy Can co Ghi chua

Kinh mong Hiéu truéng xem xét va dong .

Tran trong cam on./.
Noi nhén: TRUONG PHONG KT&BDPCLGD
- Nhu kinh gii;
- Luu VT, KTBDCLGD.
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KT.17

DAl HOC HUE CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HOC LUAT Poc 1ap - Tu do - Hanh phuc

BIEN BAN HOP HOI PONG VA TO THU KY GIUP VIEC CHO HQI PONG XET
HUY BAI THI VA CAC HO SO, TAI LIEU PA HET HAN LUU TRU

Tl glaN:
Dia diEM: ...
I. Thanh phan tham duw
Hoi dong va To thu ky gitp viéc cho Hoi dong theo Quyét dinh s
...... Qb/PHL ngay thang nam cua Hiéu truéng Truong Pai hoc Luat.
I1. N§i dung cudc hop
1. Két luan
CHU TICH HQI PONG THU KY
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KT.18

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap — Tw do — Hanh phuc

PON XIN POI CAN BQ COI THI

Kinh giri:
- Hiéu truwéng;
- Phong Khao thi va Bao dam chat lweng gido duc.
IO LI (5 o SRS PPPR

TRUGC GOT VI civiiiiiiiie ittt ettt e b st e e e s ebb e e e st e e e s sabe e e s abbeeesabaeesnbeeeens

Nén khong tham gia coi thi duoc va da di lién hé can bo dong v coi thi thay toi la:

HO VA TEN: et et ra e re s

02 bén da ty thoa thuan va bén nhan coi thi thay cam két thuc hién viéc coi thi theo
dung ké hoach ctia bén nho coi thi. Bong thoi, bén nhan coi thi chiu toan b trach nhiém
trong qué trinh nhan coi thi.

BEN NHAN COI THI BEN POI COI THI

Y KIEN TRUONG PON VI

Luwu y: Néu bén nhdn coi thi 1a can bé hanh chinh thi phdi c6 x&c nhdn cia Trudng

don vi khi gio coi thi nam trong gio hanh chinh.



KT.19
33

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap — Tw do — Hanh phdc

PON XIN THI LAI

Kinh guri: Phong Khao thi va Baoe dam chét lweng gido duc

Emténla ..., Gidi tinh: .............
Hovaténsinhvién: ... Masinhvién:.....................
Ngay sinh: ...... [ooi... [oviiiiiaiiannn, NOiSINh: .o
Khoa: ... | e

SO AEN th0AT TN LAC . vt e e r e en e

Em dé nghi duoc xem xét cho thi lai:

.| M&hec | Sétin |Phong| Nhom/lép | Ngay Gio
TT | M6n thi can thi lai

phan chi thi thi thi
1
2
[ [0 OSSR TRTRTORRRIN

Rat mong nhan duoc su quan tam giai quyét ciia Nha truong.

Em xin chan thanh cam on.
Thira Thién Hué, ngay .... thang .....nam 20.....

Sinh vién lam don

(Ky va ghi rd ho tén)
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap — Tw do — Hanh phdc

PON XIN HOAN THI

Kinh guri: Phong Khao thi va bae dam chit lweng gido duc uc

Emténla ..., Gidi tinh: .............

Hovaténsinh vien: ..ot Ma sinh vién.............
Ngay sinh: ...... [ooi... [oviiiiiaiiannn, Noisinh: ...............

Khoa: ... | e

SO diEN thai TN LAC ..o

Em dé nghij duoc xem xét cho hoén thi:

Mon thican | Mahec | Sétin | Phong | Nhom/lép | Ngay L
TT 1 hoan thi phan | chi | thi thi | Cloth
1
2
o [0 OO

Rat mong nhan duoc su quan tam giai quyét ciia Nha truong.

Em xin chan thanh cam on.
Thira Thién Hué, ngay .... thang .....nam 20.....

Sinh vién lam don

(Ky va ghi rd ho tén)
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CONG HOA XA HQI CHU NGHIA VIET NAM

Poc lap — Tw do — Hanh phdc

PON XIN XEM LAI PAP AN
Kinh gtri: KNOa/TruNg tAM ......cooiiiieic e
Emténla ..., Gidi tinh: .............
Hovaténsinhvién: ...l Masinhvién:.....................
Ngay sinh: ...... [ooi... [oviiiiiaiiannn, Noi sinh: ...
Khoa: ... Lop: ......
S4 dién thoai 18N 1aC:......veeeeeeeeeeeeeeeeeee,

Em d& nghi duoc xem xét cho xem lai dap an:

KT.21

M6n thi can xem lai da M43 hec K e v L
TT an aLdap phéﬁ Sotinchi | Nhom/lgp | Noay thi
1
2
o [0 OO

Rat mong nhan duoc su quan tam giai quyét ciia Nha truong.

Em xin chan thanh cam on.

Thira Thién Hué, ngy .... thang .....nam 20.....

Sinh vién lam don

(Ky Va ghi 15 ho tén
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KT.22

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap — Tw do — Hanh phdc

PON XIN PHUC KHAO BAI THI

Kinh gri: Phong Khao thi va bao dam chét lwong gido duc

Emténla:.........oooii Gigi tinh: .............
Hovaténsinhvién: ... Ma sinh vién:................
Ngay sinh: ...... [ooi... [oviiiiiaiiannn, Noi sinh:

Khoa: ... Lop:

Em d& nghi duoc xem xét phic khao bai thi hoc phan theo céc chi tiét dudi day:

Mo6n thi can M4 hoc ] Phong | Nhom/lép | Ngay | BDiém
TT ) . So tin chi _ _
phac khao phan thi thi da bao
1
2
Yo oSSR

Rat mong nhan duoc su quan tam giai quyét cia Nha truong.

Em xin chan thanh cam on.

Thira Thién Hué, ngay .... thang ..

Sinh vién lam don

(Ky va ghi 15 ho tén)

...nam 20.....
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